NORTH CAROLINA DEPARTMENT OF COMMERCE
DIVISION OF WORKFORCE SOLUTIONS

DWS POLICY STATEMENT NUMBER: PS 13-2013

Date: August 15, 2013

Subject: On-the-Job Training (OJT) Using Workforce
Investment Act (WIA) Funds

Roger Shackleford, Assistant Secretary

Purpose:

Background:

To establish and communicate the policy requirements a
On-the-Job Training (OJT) activities in North Carolina a
Issuance No. 2010-14.

On-the-Job Training presents North Carolina thg i@'to expand and enhance
ecjally those hardest hit by the

unemployed workers seeking emplo *mployers seeking workers, Tt
offers the unique opportunity@ offyQli
while building organizational progactiv
An OJT arrangement can be 't s for an employer to create a job
opportunity.  Local Wo ce opment Boards should consider OJT
placements in the contextWof in-demand occupations or industries where career
pathways exist with e rs who have a documented plan to add jobs.

On-the-Job Trai d in WIA Section 101(31) as training by an employer
that is provide paijl participant while engaged in productive work in a job that:

ides ge or skills essential to the full adequate performance of
ob;

mbursement to the employer of up to 50 percent (see note below)

¢ wage rate of the participant for the extraordinary costs of providing
the@ining and additional supervision related to the training; and

(c) is 1imited in duration as appropriate to the occupation for which the
participant is being trained, taking into account the content of the training,
the prior work experience of the participant, and the service strategy of the
participant, as appropriate.

On-the-Job Training is a viable and compatible part of North Carolina’s Integrated
Services Delivery product box.

Local Workforce Development Board OJT policy is critical for consistency,
institutionalizing services the local Board seecks to deliver, and managing and
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leveraging OJT funds. Local OJT policy also provides guidance on how to comply
with federal and state OJT requirements and leverage other hiring incentives such as
Work Opportunity Tax Credit (WOTC) or the federal HIRE initiative that assists
offenders gain employment.

Note: North Carolina has been granted a waiver from the U.S. Department of Labor
to allow the reimbursement of OJT employers on a sliding scale based upon the
number of employees at an employer’s single location. Up to 90% of a participant’s
wage rate may be reimbursed to employers with 50 or fewer employees. Up to 75
percent of the participant’s wage rate may be reimbursed {o employers with 51-250
employees. Employers with more than 250 employees imited to the standard
WIA cap of 50 percent wage reimbursement. The OJT slidisljgcale waiver applies

to all WIA statewide activities funds and local WIA - funds. North
Carolina’s waiver is granted through June 30, 2017.
here Wfthe aflached OJT policies and

On b Training services. An
Wuzinistrative Adjustment to the
pPes are made,

Local Workforce Development Boards must 3
use the included forms when providing local
updated local OIT Policy must be submitted
Local Workforce Development Area Plag.wh

Immediately
Indefinite
Division Planner

A. OJT Policy
B. ContractF
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ATTACHMENT A
ON-THE-JOB TRAINING POLICY
PARTICIPANT ELIGIBILITY

On-the-Job Training (OJT) may be provided to eligible Workforce Investment Act (WIA) participants who are
assessed and found to be in need of and suitable for training services in order to obtain or retain employment
that leads to self-sufficiency. The participants must demonstrate a need for training as recorded on the
Individual Employment Plan (IEP).

Employers will have the final selection authority for individuals to be hired. All trainees must meet certain WIA
cligibility criteria before training can begin. Only those individuals who megathe eligibility requirements for
intensive services, who have received an assessment and for whom an IEPQ@gs been developed may be
considered for OJT. An individual referred as a potential candidate for OJT b,
may be considered for OJT with that employer only after the individual has gib
intensive services, has received an assessment, and for whom an IEP ha selagied that indicates OJT is
appropriate.

acatemic and occupational skill level
of the participant, prior work experience, and the participant’ s results of objective assessment, as
documented on the individual’s TEP, must indicate that th

activity of OJT. The IEP must capture the past vgprk hi

test results, capture additional information from the i abgtit past work experience, hobbies, volunteer
experience, and identify strengths and weaknesses o1 ant. It must include documentation as to the
new skills to be acquired during training and ho iciencies will be overcome with the training.
On-the-Job Training for Incumbent Workges¥s a y WIA when:
1. the employee is not earnin sullicient wage as determined by local Workforce
Development Board poli '

2. all OJT Pre-Award Ana cond1¥Bns are met; and

3. the OJT relatg he iffgoduclion of new technologies, introduction to new production or
service prg @ pgra 0 new jobs that require additional skills, workplace literacy,
or other apprO@kis

9¢s identified by the WDB.
While unemployment in tiQitate remains high, the priority of OJT is placing or returning persons to the labor
force.

EMPLOYER ELIGIBILITY

On-the-Job Training is primarily a “Aire first” program; the trainee becomes an employee of the company prior
to the beginning of the training program. Hiring and training may begin after the OJT Pre-Award Analysis
form has been completed and the OJT Employer Agreement has been signed by all the parties.

Staff should give careful consideration when selecting a suitable employer for OJT. General business practices
in terms of working conditions (safety, health), the availability of health benefits, sustainable wage structure,
turnover rates, adequate staff and equipment to carry out the training, and whether the employer is in
compliance with federal, state and local laws are factors to consider while completing the OJT Pre-Award
Analysis form.
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When considering an employer to participate as an OJT worksite, staff should carefully review and determine
the nature of the employment to ensure the employment is on-going and not temporary, probationary or
intermittent employment.

An On-the-Job Training contract must be limited to the period of time required for a participant to become
proficient in the occupation for which training is being provided. In determining the appropriate length of the
training, consideration must be given to the skill gaps that exist when comparing the skill requirements of the
occupation and the academic and occupational skill level of the participant, prior work experience, and the
participant’s IEP.

CONTRACT REQUIREMENTS

» On-the-Job Training contracts require that the wages paid to trainees be at least the prevailing entry
wage for any specific occupation in the community. If the employer operates under a collective
bargaining agreement, the wage and benefits must be those specified i union agreement and the job
opening must be cleared with the appropriate union.

yrules and regulations, afforded

¢ Trainees hired under OJT will be subject to the same pers .
aees of the company.

the same benefits, and compensated at the same rates as otle

* Employers must carry Workers’ Compensaﬁon In d make federal and state tax withholdings as
required by law. In addition, the individualtrajne records must be maintained and available
for review for a minimum period of three yea ert

¢ Conditions of employment and training fvill be yn #ll accordance with all applicable federal, state, and
local laws (including but not limitg; th_alld safety laws), and be appropriate and reasonable with

¢ The OJT employerS@ill agree to adhere to the local Workforce Development Board’s grievance process
if a complaint arises i nection with the OJT trainee and/or the training.

e On-the-Job Training participants will not be employed to carry out the construction, operation or
maintenance of any part of a facility that is used or to be used for sectarian instruction or as a place for
religious worship, or be required to participate in religious activities.

e No individual (neither new hire nor incumbent) may enter an OJT position if a member of his/her family
is engaged in an administrative capacity with the OJT employer, including a person with selection,
hiring, placement or supervision responsibilities for the OJT trainee.
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e The OJT employer must certify that neither the employing company nor its principals are presently
debarred, suspended proposed for debarment, declared ineligible, or excluded from participation by any
federal department or agency.

¢ The OJT employer will maintain and make available for review all time and attendance, payroll, and
other records to support amounts reimbursed under OJT contracts.

¢ A participant may not be trained under an OJT contract at a particular employer if:

1) any other individual is on layoff from the same or substantially equivalent job;

2) the employer has terminated the employment of any regular, unsubsidized employee or
otherwise caused an involuntary reduction in its workforce with the intention of filling
the vacancy so created with the WIA participant; or

3) the job is created in a promotional line that infringes in any way on the promotional
opportunities of currently employed workers.

SKILLS GAP ANALYSIS / TRAINING PLAN DEVELOPMENT

Following the execution of the OJT Employer Agreement, an individygl aining Plan must be
developed for the acquisition of skills that the trainee does not alrgg 4 ¢ trainee acquired from
previous work or life experiences are transferrable and can be uSct§ v occlipation, regardless of the type
of work. Transferrable skills are unlike job-related skills, which te Only in one type of work. This
plan will contain occupationally specific skills that the emp wrires for competency in the OJT
occupation. On-the-Job Training funds should not be used £

the employer. An analysis of the trainee’s prior W%ll( hist Taole work skills and the job skills gained
must be compared to the job skills/job descriptionThe e ires in the OJT occupation. The resulting
gap in skills will be the basis for the development o ing Plan. The Specific Vocational Preparation

(SVP) data found in the O*NET Online databa
determine the length of training necessary to acqliire theyneglled skills. Each skill description should be concise,
but comprehensive and the individual taskg s
sources of information used to identify thefscope o

kills gap must be included in the participant’s case file.

There are a number of assessment t vail that may be used to conduct a skills gap analysis and provide
adequate documentation gfathe pr§gé€ss uged to develop the Training Plan. These include Prove It!™, an
Internet-based assessmgf sed ine an individual’s level of skills in a particular occupation and to
document skill deficidt ell as_the O*NET Online website and www.myskillsmyfuture.org which have
cpartment of Labor.

At the midpoint of training, the trainee’s acquisition of the required occupational skills on the Training Plan will
be evaluated by the employer/supervisor using the OJT Trainee Evaluation Form. This is an opportunity for the
employer/supervisor and the trainee to interact and review the skills progress made by the trainee and to make
any necessary adjustments to the training shown in the Training Plan.

The Trainee Evaluation Form will also be used at the conclusion of training to document the mastery of the
required skills. Completion of the final skills evaluation section of the form signals the successful completion
of the Training Plan and agreement by the employer to retain the trainee.
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GENERAL PROVISIONS

The local Workforce Development Board will develop written OJT policies that address the following nine
elements, at a minimum:

1} Outreach and recruitment of OJT participants

2) Skills gap analysis and Training Plan development

3) Employer marketing strategies

4) Reverse referral policy

5) OIT supportive services policy

6) OJT contract development

7) Coordination of case management and business services functions

8) Reimbursement policy and invoicing process

9) Financial and programmatic monitoring

The trainee’s progress under an OJT contract will be formally monitored at lead®gce during the training period
by the staff of the agency responsible for the development of the contract. Perjdic communication with the
OJT employer/supervisor and the trainee during the training period is reqfjired insure the successful
completion of the training,

OJT FORMS

The forms listed as Attachments B are the official documents to b
Job Training activities and are to be completed sequentiall
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ATTACHMENT B

[Insert WDB Name Here]

[Insert OJT Provider Name Here]

On-the-lob Training (OJT)} Contract: Employer Agreement

Section 1: Contact Information

-Complete the following” Employer Information =

WIA OJT AGENCY: WIA QJT AGENCY REPRESENTATIV: ; BER/ EMAIL ADDRESS:

COMPANY NAME: 1ES FUNDS

[} OTHER (SPECIFY)

ADDRESS: PHOMNE NUMBER:
EMPLOYER REPRESENTATIVE: TITLE: EMAIL ADDRESS:
CONTRACT START DATE: CONTRACT END DATE:

Section 2: Contract Agr

This contract is entered into hetW¥en , hereinafter called the Workforce Investment Act (WIA) OJT Agency, and
, hereinafter called the Employer.

The parties hereto agree that the Employer will employ worker{s} and provide On-the-Job Training services to individuals
referred by the WIA OJT Agency and deemed acceptable by the Employer in accordance with the associated pre-award
analysis and training plan(s) attached and made a part thereof. Reimbursement will be paid pursuant to the terms and
conditions set forth under the General Assurances on the reverse side of this signatory sheet. In no case shall total
reimbursement exceed ____ % of the gross wages paid to the trainee(s) during the training period. In addition, the
Employer agrees that it will perform under this contract in accordance with the Workforce Investment Act and the
regulations, procedures and standards promulgated there under. The Employer shall comply with all applicable Federal,
State and local laws, rules and regulations which relate to the employment of persons who perform work and are
trained under this contract.
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Individuals employed under this contract must be certified as being eligible by the WIA OJT Agency. The Employer
agrees to submit an invoice for reimbursement to the WIA OJT Agency (insert name). In addition, the Employer agrees
to complete and submit the attached evaluation for each trainee at the midpoint and end of the training period.

Section 3: Authorized Sighatures

1 agree to all terms, conditions, and general assurances set forth in this contract. .l hereby cert:fy that the information

_is, to the best of myknowledge, true and correct

EMPLOYER REPRESENTATIVE SIGNATURE: TETLE: DATE:

WIA QJT AGENCY REPRESENTATIVE SIGNATURE: TITLE: DATE:

Section 4: Contract Agreement Modification, if applicable

Contract Agreement terms maodified:

Reason for madification or cancellation:

EMPLOYER REPRESENTATIVE SIGNATURE; DATE:

WIA OJT AGENCY REPRESENTATIVE SIGNATURE: DATE:
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On-the-Job Training General Assurances

Employer Criteria

a.  The employer must provide information such as an IRS Employer
Identification number to demonstratc that they arc a legitimate
employer, having full-time employees, and conducting their trade
or busincss at an appropriate worksitc.

b.  The employer must not be involved in a current labor dispute and
must not have a history of frequent layoffs.

¢, QJT training may not be subcontracted and must be conducted at
the employer’s place of business, which mects prevailing standards
with respect (o wage, hours and conditions of cmployment.

d.  Employer referrals to NC Carcer Centers arc permitted.  Eligibility
and suitability for OJT must be determined and verified prior to
hiring and/or the beginning of training.

¢.  QJT contracts arc permitted with finns in which current and/or past
Workforce Development Board (WDB) members are employed or
otherwisc have a financial or personal interest.

f.  The cmployer must be in compliance with all applicable busincss
liccnsing, taxation and insurance requirements. The cmployer
must not be in viclation of any local, state or federal labor laws.

OJT Training Occupation

a.  The OJT training occupation must not be seasonal, intermittent, or
temporary,

b.  The occupation must not involve payment in the form of a
comenission as the primary source of payment to the OJT
employee.

c. The occupation imust be one in which specific occupational
training is a prerequisite for employment.

d.  The occupation must provide full-time employment, (Full-time is
defined as a 40-hour work week, except where fewer or greater
hours are normal to the occupation, but in no case less than 30
hours per week,) Contracts may also be negotiated for part-time
employment if such negotiation is undertaken for a gpecific
participant, but only in those instances where -time
employment is not feasible due to limitations (7.e,, individuals wj
an impairment or disability).

e.  Training may not be provided for occupations where
supervision andfor monitoring are not available.
include traveling salespersons, out-stationed job positi
van drivers and other positions requiring more than a;
trip from the employer worksite.

f. NEG/ARRA funded occupations are prohibit
gambling establishments, swimming pools, a
golf courses,

Payments

a,  The employer shall be reimbursed
submission of the invg
signatory official.
worked for whjz
the negotiated fixed
restricted to work con
include reimbursement o

sts upon timely
the employer’s

@paid under each training slot, times

P nt of overtime shall be

aining plan. Payment shall

s agsociated with employment and
training services which have integrated into the training plan
and for which wages have begh paid.

b. No reimbursement shall be made for a period of work stoppage at
the employer’s worksite.

¢.  Each trainee’s wages shall be paid in full for the period for which
reimbursement is being requested prior to the transmittal of an
invoice (o the WDB for payment.

Availability of Funds

Payment for contract activity extending into the next program year is

conditional on the availability of WIA funds in that program year. No

obligations will be incurred by the employer if such funds are not

available. The employer will be notified in advance when funds are

limited.

8.

10,

1%,

12.

13.

14.

Records Retention and Review

a. The employer shall maintain records (busincss rcccipts, payroll
records), sufficient to reflect alf costs incurred in the performance
of this contract until the appropriatc Workforce Development
Board audit has been fulfilled, or until the cxpiration of three years
from the date of final payment under this contract.

b. The cmployer’s cstablishment and records rclated to  the
participant, as may be engaged in the performance of this contract,
shall be subject at a reasonable time to inspection, audit, review
and cvalvation by the U.S. Departiment of Labor, State of North
Carolina, and the Workforce Development Board,

¢.  The employer agrees to reimburse to the Workforee Development
Board any and all funds received under this contract which arc
determined by audit to have been spent in activitics not in
compliance with thg provisions of this contract.

Contract Modificatio

This contract may be mod

determined that such actiops

employer. Terminatiog
effective on the date of el

Sectarian/Religio

d, terminated, or cancelled whenever it is
1c best interest of the WIA program or
ions, and modifications shall be

contract shall be employed on the
ance of any facility as is used, or to
uction or as a place for religions worship.
ined or employed in sectarian ard/or political

afidential Information
ation about any traince shall be divulged by the
s necessary for purposes related to evaluation of the

ediate family is employed in an administrative capacity by the
ployer. The term “adininistrative capacity” includes those who have
selection, hiring, placement, or supervisory responsibility for QIT
participants and *immediate family” shall include: Wife/Husband,
Son/Daughter, Mother/Father, Brother/Sister, Son-In-Law/Daughter-In-
Law, Mother-In-Law/Father-In-Law, Stepparent, Stepchild,
Grandparent, and Grandchild.

Debarment and Suspension

The employer certifies that neither he/she nor the company’s principals
are presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction
by any Federal department or agency.

Equal Opportunity and Non-Discrimination

The employer shall not discriminate against any employee or applicant
because of race, color, religion, sex, age, disability, political affiliation,
beliefs, citizenship or national origin and agrees to post in conspicuous
places, available to employees and applicants for employment, notices
setting forth the provisions of this Equal Opportunity clauge. This
contract is subject to the Civil Rights Act of 1964 and ensuing
Regulations in 29 CFR Part 31.

Grievances

The employer will ensure that the OJT trainee is informed of established
grievance procedures for resolving employee complaints.

Maintenance of Effort

Employer sponsored training in existence prior to initiation of this
project shall be continued and may not be reduced in any way as a result
of this coniract (except for reduction unrelated to the provisions and
purposes of this contract).

Conditions of employment

Conditions of employment and training will be in full accordance with
all applicable federal, state, and local laws and ordinances (including but
not limited to labor and employment laws, environmental laws or health
and safety laws).
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[Insert WDB Name Here]

[Insert OJT Provider Name]

On-the-Job Training (OJT)} Contract: Training Plan

Section 1: General Information

Please complete the following: =

TRAINEE NAME: JOB TITLE:

O*NET CODE: 5VP CODE: HOURLY STARTING W¥ HOURLY ENDING WAGE:
REIMBURSEMENT PERCENTAGE: | REIMBURSEMENT RATE: | MAXIMUM TRAINING HOURS; URSABLE AMOUNT:
% s
COMPANY NAME: COMPANY ADDRESS:
TRAINEE SUPERVISOR: TITLE: PHONE/EMAIL:
EMPLOYER REPRESENTATIVE NAME: WIA A REPERSENTATIVE: WIA OJT AGENCY REPRESENTATIVE CONTACT INFO:

PAY SCHEDULE: ‘ PAY BAY
weekly [ Monthly
Bi-Weekly [ ] Other, PERIOD COVERED:

RATIO OF TRAINEES TO SUPERVISOR:

BENEFITS AVAILABLE (list):
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Section 2: Training Outline

List in the chart below the skills and learning objectives needed to become proficient in the position. Note: the
standard training hours are determined through the use of SVP codes while the actual anticipated training hours are
determined after careful analysis of the trainee’s current skills and work history. Please list the standard and
anticipated hours required for each skill, as well as the estimated start and end dates. The midpoint and final
evaluations will address all listed skills and learning objectives. Attach an official job description to the completed
contract.

.. ..oiaie o STANDARD - ANTICIPATED
JOB SKILLS NEEDED. "~ '~ - .~ TRAINING - TRAINING

- ESTIMATED ESTIMATED

START DATE
- . HOURS - HOURS s END DATE
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Section 2: Training Outline (continued, if applicable)

~-STANDARD-" “ ANTICIPATED - >, : _.
. ESTIMATED

_ START.DATE " END DATE

ESTIMATED -

JOBSKILLSNEEDED - - - TRAINING.  TRAINING

~~ HOURS . HOURS.
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Section 3: Authorized Signatures

By signing below, | agree to adhere to the Training Outline and my responsibilities thereof.

EMPLOYER REPRESENTATIVE SIGNATURE: I TTLE DATE:
SUPERVISOR SIGNATURE: TITLE: DATE:
WIA OJT AGENCY REPRESENTATIVE SIGNATURE: TITLE: DATE:
TRAINEE SIGNATURE:; ATE:
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Section 4: Training Plan Modification, if applicable

On-the-Job Training Plans may require changes for which a modification is necessary. Reasons for a modification
include but are not limited to:

e Toextend the end date of training due to illness or equipment failures at the place of business.
e To correct errors in the original training budget or the description of the job duties.

e (Cancellation.

e Toextend the end date in order to ensure satisfactory skill attainment.

The Employer and the OIT Agency agree that this Training Plan shall be modified as sgated:

Except as hereby modified, all other terms and conditions of thi emain unchanged and in full force and

effect. The effective date of this modification is

The employer and the OJT Agency mutually agree ide erms and conditions stated and do hereby execute

this modification in keeping with our respective auhority.

By signing below, | agree to adhere to'uii maodifications set forth in Section 4

EMPLOYER SIGNATURE:

SUPERVISOR SIGNATURE: ' TITLE: DATE:
WI1A OJT AGENCY REPRESENTATIVE SIGNATURE: TITLE: DATE:
TRAINEE SIGNATURE: DATE:
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[Insert WDB Name Here]

[Insert OJT Provider Name Here]

On-the-Job Training (OJT) Contract: Trainee Evaluation

Trainee Name: Supervisor Name: Company Name:

Section 1: Evaluation

© MIDPOINT % " MIDPOINT - FINAL FINAL

JOB SKILLS OBJECTIVES . EVALUATION'OF  EVALUATION .~ EVALUATIONOF  EVALUATION
S o SKILLS ' DATE -~ "' SKILLS . DATE
Mastered objective [ ] Mastered objective [
Satisfactory progress O Satisfactory progress
Unsatisfactory progress [_] satisfactory progress [_J

Mastered objective  [_]
Satisfactory progress  [_]
Unsatisfactory progress [ |

ary progress ]
orogress [ |

Mastered objective ] ablective '

Satisfactory progress
Unsatisfactary progress [ |

Mastered objective [ ]
satisfactory progress [ ]
Unsatisfactory progress [ ]

Unlatisfactory progress [

tered objective [ ]
Satisfactory progress
Unsatisfactory progress [

Mastered objective ]

Mastered objective

Satisfactgm progr Satisfactory progress
Unsatisfactory prégl W Unsatisfactory progress

Mastered o e Mastered objective ]
satisfactory progress [ ]
] Unsatisfactory progress [ ]
] Mastered objective [ ]

| Satisfactory progress
ctory progress [ Unsatisfactory progress [ ]
] Mastered objective 1
ctory progress l:! Satisfactory progress I:I
nsatisfactory progress [ Unsatisfactory progress [ |

Final Evaluation

| hereby certify that the above in; rmation is accurate. .
EMPLOYER SIGNATURE: EMPLOYER SIGNATURE: DATE:

' 1 hereby certify that the above information is accurate..

SUPERVISOR SIGNATLURE: DATE: SUPERVISOR SIGNATURE: DATE:

TRAINEE SIGNATURE: DATE: TRAINEE SIGNATURE: DATE:

[0 Having satisfied the requirements of the training plan,
employment continues on an unsubsidized basis.

Section 3: Comments (please explain any unsatisfactory evaluation items)

PS 13-2013
8/15/2013



COMPANY NAME:

Insert WDB Name Here

Insert OJT Provider Name

On-the-Job Training (OJT) Contract: Pre-Award Analysis
Section 1: Employer Information

- Complete the following Employer Information

CONTACT PERSON:

COMPANY ADDRESS:

PHONE:

FAX:

PRIVATE FOR PROFIT

TYPE OF ORGANIZATION:

PRIVATE NON-PROFIT [}

Lc

COMPANY NAICS CODE:

C NT EMPLOYEES IN YEARS IN EXISTENCE:
OCATION:

Section 2:

Does the employer ensure that the company has not exhibited a pattern of failing to provide OIT
trainees with continued long-term employment?

Does the employer commit to providing long-term employment for successful OIT trainees, barring
unforeseen economic conditions?

0| O O] O
Ol o ol o

Does the employer agree to ensure that the OJT will not result in the full or partial displacement ol
currently employed workers nor will it infringe on promotional opportunities of current workers?

L]
U

Does the employer agree to ensure that trainees will be provided the same benefits and working
conditions at the same level and to the same extent as other trainees or employees working a
similar length of time and doing the same type of work?
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6) Does the employer agree to ensure that trainee wages to be paid are at least equal to both:
a) the Federal, state or local minimum wage {Fair Labor Standards Act), and
b} other employees in the same occupation with similar experience?

7} Does the employer agree to ensure that trainees are provided with the same workers’
compensation coverage as regular, non-0OJT employees?

a) Worker's Compensation Company:
b} Account#:
c) Effective Dates: fo

[
L]

8) Does the employer agree to ensure that the OJT will not result in the impairment of existing
contracts for services or collective bargaining agreements?

9) Does the employer agree to ensure that OJT funds will not be used to directly or indirectly assist,
promote, or deter union organizing?

10) Does the employer agree to ensure that WIA funds will nojg used to relocate operations in whole

orin part?

O O O o O
O O df O O

! hereby certify that the above information is, to the best of m{ kiowlec = rue and correct.

EMPLOYER SIGNATUR:

WIA OJT AGENCY REPRESENTATIVE SIGNATURE: DATE:

tcome of Pre-Award Interview
equirements {i.e. answer “yes” to all twelve questions above} of the OJT

ENO[]

1. Doesthe empl
pre-award analysi

2. Will an OJT Contract (Employer Agreement) be developed? YES[ ] NO[_]
If not, please explain.
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