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ATTENTION: CDBG Recipients

Community Development Block Grant (CDBG) Applications requires the grantee to provide to the
local unit of government governing body a quarterly grant status report of approved activity progress
and financial status. Effective July 1, 2014 the Monthly Progress Report will be replaced by the
Quarterly Progress Report.

The grant status is essential in aiding the local government governing body to identify the status of the
grant and assists Community Assistance (CA) in determining when to schedule technical assistance,
site monitoring or desk reviews of a grant, monitor expenditures and funds requisitioned, or to clarify
information regarding the grant.

The Quarterly Progress Report and instructions are developed to standardize the report format and the
information reported for all categories of Community Development Block Grants. The report period
is based on the calendar quarter (Jan-Feb-Mar/Apr-May-Jun/Jul-Aug-Sep/Oct-Nov-Dec). Grantees
are to align documents and activities such as the Implementation Schedule of the Performance Based
Contract and the Fair Housing Activities Schedule to the quarter containing the month that follows the
month that the CA Director signed the Grant Agreement and Funding Approval. The report, endorsed
and signed by the Chief Elected Official or the county/city/town manager, is due at CA by the 10" of
the month following the ending month_of the report period. Your first quarterly report is due by
October 10, 2014 for the quarter July-September 2014.
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The Quarterly Progress Report is to be provided to the local unit of govemment and the CDBG Grants
Management Representative on the Quarterly Progress Report Form. Instructions can be found on the

CDBG website: http://www.nccommerce.com/ruraldevelopment/community-assistance/investment-

assistance/forms-resources/grants-management-documents.

With the effective date of this Bulletin, record the amount of local commitment and the amount of the
local commitment expended through report period in the “Notes” section of the form.

Please address any questions or need for additional information to your Grant Management
Representative.

’(/Lga&’c\a”@ 5ha [

Melody Adams, Acting Director Date
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