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 Request for Approval to Provide WIOA Basic and/or Individualized Career Services
The Workforce Innovation and Opportunity Act (WIOA) allows Local Area Workforce Development Boards (WDBs) to provide career services with the agreement of the Chief Local Elected Official (CLEO) and the Governor.
This application will serve as the WDB’s or administrative entity’s request for Governor’s approval to provide career services within a Local Area under WIOA. The WDB chair and CLEO(s) must sign and date the last page.  
Instructions
Submit the completed request and documentation to:  Assistant Secretary for Workforce Solutions with a copy to the Planning and Policy Development Manager.
If it is determined the request is incomplete, it will either be returned or held until the necessary documentation is submitted.
A review and response to the request will occur within twenty-one (21) business days of its receipt.
The agreement is only valid for a maximum of three years after which time another request must be submitted.












Request for Approval to Provide WIOA Basic and/or Individualized Career Services for Title I Adult and Dislocated Worker

	WDB: Click or tap here to enter text.

	Contact Person/Title: Click or tap here to enter text.


	Mailing Address: Click or tap here to enter text.


	E-mail Address: Click or tap here to enter text.

	Phone: Click or tap here to enter text.

	Date: Click or tap here to enter text.



Please select the type of services for which Governor’s approval is being requested (check all that apply):	
	☐Basic Career Services 	☐Individualized Career Services
	1. What factors and evidence inform the WDB’s decision to submit this request to provide basic and/or individualized career services, including those that led the WDB to believe that participants will be better served by providing these services directly rather than through a competitive procurement process?  Why does direct career service provision need to be done at this time and why?  What outcomes does the WDB expect to achieve from providing the services?  

	Click here to enter text.



	2. Describe the basic and/or individualized career services the WDB plans to provide, including its prior experience providing those services and how long it has done so.

	Click here to enter text.



	3. Provide the Local Area’s state and federal performance outcomes, overall cost per participant, and number of Title I participants served for its Adult and Dislocated Worker programs for each of the last five years.  Provide an explanation of how direct career service provision will optimize that number.  Overall Cost Per Participant is calculated as the total expenditures that occurred within a program year for a given Title I program (Administrative Expenditures plus Programmatic Expenditures across all funding years as given in approved federal 9130 report) divided by the number of participants served by that program within a given program year.

	Click here to enter text.



	4. Provide evidence that the WDB is qualified to provide basic and/or individualized career services, including: 
· any local testimonials that speak to the effectiveness and efficiency with which the WDB has provided or can provide those services;
· how the organizational structure supports direct service, such as finance team with at least two people or Council of Governments (COG) staff who can support firewall issues;
· how the WDB will hold itself to the same measures, goals, and requirements as a contracted service provider, including estimates of the total number of participants planned to serve.

**Attach supporting documentation.

	Click here to enter text.



5. Attach documentation detailing internal controls, conflict of interest, and firewall policies.

	6. Describe any monitoring fundings, third party audit findings, and other material compliance issues from the last three program or fiscal years, as applicable. How do you anticipate that providing in house services will impact future monitoring, audit, and compliance outcomes?

	Click here to enter text.



7.  Attach documentation (signed and dated letter or official meeting minutes) that the members of the Local Area Workforce Development Board reviewed the information prepared for the request (items 1-5 above) and approved the request in a public meeting. 

Request for Approval to Provide WIOA Basic and/or Individualized Career Services

Signature Page
	By signing below, the CLEO and WDB chair request approval from the Governor to provide careers services. Each party certifies that this application submission was reviewed and demonstrates that the WDB meets all the requirements to be the provider of career services in the Local Area under WIOA law and regulations.

	Local Area WDB Chair Signature:
	Name and Title: 

Click or tap here to enter text.
	Date:

Click or tap here to enter text.

	Chief Local Elected Official Signature:
	Name and Title:

Click or tap here to enter text.
	Date:

Click or tap here to enter text.
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