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JDIG Webinar Agenda

Agenda for JDIG Grantee Annual Report (GAR) Webinar:

1. The GAR Employment Profile

2. Red Flag Fields

3. Questions and Answers




GAR Contents

The GAR is an Excel workbook containing 9 worksheets:
1. General Information
Project Location Employment Profile
Project Location Remote Workers (if applicable)
Non-Project Employment Profile (if applicable)
Reporting Notice
Grantee Certification
Guarantor Certification (if applicable)
Guarantor and Related Member Certification (if applicable)
Related Member Certification (if applicable)

2.
3.
4.
5.
6.
7.
8.
9.

» 2-4 will be discussed during today’s Webinar.




Project Locations vs Non-Project Locations

» The Project is defined in Section 1.33 of the CEDA.
* Project Locations are site(s) at the Facility as defined in Section 1.19 of the CEDA.
* Non-Project Locations are locations with NC jobs included in the retention requirement,

but not included in the definition of the Project or the Facility as defined in Sections 1.19
and 1.33 of the CEDA.

« Contact the JDIG team if you have any questions regarding Non-Project locations as
they relate to your CEDA.




Project Location Employment Profile

« The Project Location Employment Profile(s) is a detailed listing of EVERY person that occupied a
permanent full-time position subject to NC withholding with the Grantee and/or Related Member(s) at
the project location anytime during the grant year.

« The Project Location Employment Profile(s) is a snapshot of every full-time employee at the project
location(s) during the grant year, including employees terminated during the year.

« If the CEDA includes Related Member(s), a separate Project Location Employment Profile must be
completed for each entity at the project location.

» Use a separate Project Location Employment Profile for each Project Location site reporting.

* Only 2024 terminations should be included if applicable.




Project Location Employment Profile

name of the entity reporting.

Project Location
Employment Profile

|

Enter the name of the CEDA Entity (Grantee or Related Member) here

A separate employment profile must be provided for each entity.

The yellow box at the top of the Employment Profile (cell D1) MUST be completed with the legal

Jam OevnLed

Please DQ NOT type directly into spreadsheet - use Copy/Paste Special Values to input data (see GAR Instructions) -

A B C D E F G H I J K L
NC
Social Security State
Number Gross Taxable NC
Eligible or (Duplicates - Termination Wages Wages Withholdings
Non- Name highlighted in Job Title Hire Date in Date in Termination | (Medicare (NC State Paid
Position Eligible |(Cuplicatss highlighted in Red - Green) (lmtern - highlighted in Tan) | Hire Date at Current Current Date at Entity | wages and wages, lips, (NC State
Number | Position please explain) please explain Entity Position Position (if applicable} tips) etc.) income tax)
Ednigue it oo ot | et ot VT e e G w-z2 w-z2 w-z2
Abmdes ™ | (Eor ™ (Last Mame, First Name) | ™ | ol dashes) ™ | thisranart T | (mmiddiy T | (mmiddin T | (mmiddiy T | (immddddn T Box 5 |~ Box 16 ~ Box 17 ~
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Project Location Remote Worker Employment Profile

Commerce has adopted standardized treatment for remote workers under the Job Development
Investment Grant (JDIG) Program.

“New Employee” means a Full-Time Employee hired for the Project and employed at the Facility and
reporting there at least four days a month, who represents a net increase in the number of the Company’s
employees in North Carolina [over the Retained Employment] and who is not a worker with an H-1B visa or

with H-1B status.

“New Remote Employee” means a Full-Time Employee hired for the Project, assigned to the Facility and
working from a home-office within the State or a satellite location within the State, who represents a net

increase in the number of the Company’s employees in North Carolina [over the Retained Employment] and
who is not a worker with an H-1B visa or with H-1B status.




Project Location Remote Worker Employment Profile

» If the CEDA does NOT allow for New Remote Employees, a CEDA amendment must be
executed.

» Contact the JDIG Team to request an Application to add Remote Workers to the CEDA.

 More information on Remote Workers can be found on the Commerce website:
https://www.commerce.nc.gov/documents/compliance-grantee-annual-report-materials-job-
development-investment-grant-jdiq.



https://www.commerce.nc.gov/documents/compliance-grantee-annual-report-materials-job-development-investment-grant-jdig
https://www.commerce.nc.gov/documents/compliance-grantee-annual-report-materials-job-development-investment-grant-jdig
https://www.nccommerce.com/documents/reference-materials-seminar-job-development-investment-grant-jdig-recipients.

Project Location Remote Worker Employment Profile

« The Project Location Remote Worker Employment Profile(s) is a detailed listing of EVERY person that
occupied a permanent full-time position subject to NC withholding with the Grantee and/or Related
Member(s) assigned to the project location(s), but working at a remote location in North Carolina
anytime during the grant year.

» The Project Location Remote Worker Employment Profile(s) is a snapshot of every full-time employee
assigned to the project location(s), but working remotely in North Carolina during the grant year,
including employees terminated during the year.

» If the CEDA includes Related Member(s), a separate Project Location Remote Worker Employment
Profile must be completed for each entity with Remote Workers.

« Only 2024 terminations should be included if applicable.




Project Location Remote Worker Employment Profile

« The yellow box at the top of the Employment Profile (cell D1) MUST be completed with the legal

name of the entity reporting. l
PROJECT LOCATION J ' D . |G
REMOTE WORKER EMPLOYMENT PROFILE Enter the name of the CEDA Entity (Grantee or Related Member) here T
A separate employment profile must be provided for each entity.
Please DO NOT type directly into spreadsheet - use Copy/Paste Special Values to input data (see GAR Instructions) -
Data should be sorted by Position Number (Column A)
A B C D E F G H I d K L
Social Security NC
Number Gross State Taxable NC
Eligible or {Duplicates - Termination Wages Wages Withholdings
MNon- Name highlighted in Job Title Hire Date in Date in Termination { Medicare (NC State Paid
Position Eligible {Duplicates highlighted in Red - Green) {Intern - highlighted in Tan) Hire Date at Current Current Date at Entity | wages and wages, lips, (NC State
Number Position please explain) please explain Entity Position Position (if applicable) tips) efc.} income tax)
Ldmigie F g foe e | dvterms shoeds UG B drcieded G s w-2 wu-2 -2
Agmdes v | (Eor N ¥ iLast Name, First Name) |7 | At dashes, « | oo | immiddiy ¥ | (mmiddiy 7| (mmdddiy 7| (mmiddiy] T Box 3 |- Box 16 - Box 17 | =
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Non-Project Employment Profile

» The Non-Project Employment Profile(s) is a detailed listing of EVERY person that occupied a permanent

full-time position subject to NC withholding with a CEDA entity at a Non-Project location anytime during
the grant year.

« The Non-Project Employment Profile(s) is a snapshot of every full-time employee at a Non-Project
location(s) during the grant year, including employees terminated during the year.

» The Grantee, Related Member(s), and/or Affiliate(s), must complete a separate Non-Project Employment
Profile for each entity reporting.

« Use a separate Non-Project Employment Profile for each Non-Project location site reporting.

* Only 2024 terminations should be included, if applicable.




Non-Project Employment Profile

The yellow boxes at the top of the Employment Profile (cells D1 & D2) MUST be completed with the legal
name of the entity reporting and the address and county of thelN?(-Project location.

_ | Enter the name DVE CEDA Entity JD1G
| NON-PROJECT Location Grantee, Related Member, or Affiflate paying the NC Withholdings
Employment Profile
) Enter the Address and County of the Non-Project Location

A separate employment profile must be provided for each location and each entity.
All employees included on this profle must be in Non-Eligible Positons ("N")

Profile must be sorted by Column A - Position number
A B C D E F G H I J K L
Social NC
Security State
Number Gross Taxable NC
{Duplicates - Termination Wages Wages Withholdings
b Non- Name highlighted in Job Title Hire Date in Date in Termination | | Medicare (NC State Paid
Position Eligible |(Duplicates highlighted in Red - Green) (Interm - highiighted in Tan) | Hire Date at Current Current Date at Entity | wages and wages, tips, (NC State
Number Position please explaind please explain Entity Position Position (if applicable} tips) et ) income tax)
s fov | derns mhoedd AT be froticied o w-2 W2 w2
T (M (Last Name, First Mame) | ™ | dote dasbe ™ | #isrenort ¥ | (mmiddiend T | (mmdddd T | (memdiddiy T (mmeddle T Boxs§ |~ Box 16 ~ Box 17 |~
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Employment Profile(s)

« The JDIG Team uses the Project Location, Remote Worker, and Non-Project Employment
Profile(s) (the “Employment Profile(s)”) to calculate job retention, job growth, average annual
wages, and the annual grant payment.

« Many aspects of these calculations are automated, so it is necessary that the Employment
Profile(s) be completed as prescribed in the GAR instructions.

 |If the CEDA includes Related Member(s) or Affiliate(s), a separate Employment Profile must be
completed for each entity at the project location or non-project location with cell(s) D1 (and D2 if
applicable) completed.

» A separate Employment Profile must be completed for each Project Location or Non-Project

location site reporting with cell(s) D1 (and D2 if applicable) completed.




Employment Profile — Red Flag Fields

» Columns M through AA identify red flags with the data provided in columns A through L.

> Prior to submission, all red flags should be cleared (no numbers should appear under column
headings) for columns M through V.

M N 0] P Q R s T u v w X i £ AA
Terminated
Duplicate Position is Terminated | Terminated in | Terminated in | in Current Withholdings (L) Employee | Employee
Position Duplicate "E" but hired at Entity (I) Current Current Position (H) | Terminated | Gross Wages | GREATER THAN | Employee | has $0 NC | has $0 NC
Numbers (A), Position Eligible or in Current Hire date in but not Position (H) Position (H) |prior to being| at Entity (I) | < NC Taxable| NC Taxable |has $0 Gross| Taxable (Withholding
and neither number Non-Eligible | Position prior Current Terminated | PRIOR to the AFTER the hired in prior to being Wages Wages (K) or | Wages (J) | Wages (K) s (L)
position is labeled both E | (B) is NOT | to effective | Position prior | in Current | Current Grant | Current Grant Current hired at {Please Gross Wages (J)| (Please {Please {Please
terminated (H) and N "E" or "N" |[date of CEDA to Entity Position (H) Year Year Position (G) Entity (F) explain) {Please explain) | explain) explain) explain)

NORTH CAROLINA DEPARTMENT OF COMMERCE



Employment Profile — Red Flag Fields

« Columns M through AA are designed to alert the user of potential Red Flags on the Employment
Profile.

« Data must be sorted by column A (sort by values, order smallest to largest), prior to “dropping” data
into the GAR form.

« The numbers under headings in Columns M thru AA identify the number of entries with errors.
(Correct errors prior to submission.)

* If Columns W, Y, Z or AA have numbers, provide an explanation document, identifying both the
position number (A) and employee name (C).

» Explanation documents should be Excel worksheets uploaded separately from the GAR Form.




Tips on Completing the Employment Profile(s)

« DO NOT complete (fill in) the Employment Profile(s) directly in the form provided.
* Instead, copy the data (presumably from an HR report(s)) into a separate Excel spreadsheet.

« Assemble the data fields in the same order as the report (columns A-L).
Note: Do not hide columns in this worksheet

« Remove any blank rows in the data.

« Sort the data by position number (column A).

+ Use “Paste special values” to copy the data into the Employment Profile form.




Excel Tip: Paste Special Values

« Paste Special Values will allow you to paste the data without changing the formatting or importing
formulas.

» To paste the data into the form using the Paste Special Values function:

Select the cells containing the data fields for all employees in the worksheet you created;
Choose “Copy” to copy the selected cells;

Open the Employment Profile tab of the GAR,;

Click on the cell highlighted in yellow;

Choose “Paste”, then “Paste Special” to open the paste special dialog box;

Click the “Values” button under the “Paste Special” section; and

Click “OK”.

NSO~




Position Number

(Column A)

This field identifies a specific position number for each employee(s).

« Simply stated, the grant is based on job positions, not individual employees (although the
positions must be filled by employees).

« The amount of the grant is based on the NC Withholdings of employees occupying net
new positions created during the grant year.

« The maximum grant payment associated with each new position is capped at $6,500, for
awards prior to December 3, 2018, and $16,000 for awards on or after December 3,
2018. (G.S. 143B-437.56(f))




Position Number
(Max cap per position calculation performed by JDIG Team)

K L
NC
State Taxable NC
Wages Withholdings
Eligible or Name Hire Date in Termination Termination | Gross Wages (NC State Paid
Position |Mon-Eligible| (Duplicates highlighted in Red - Hire Date at Current Date in Current| Date at Entity ( Medicare wages, fips, (NC State
Number Position please explain) Entity Position Position (if applicable) [wages and tips) efc.) income tax)
Ldwimas V-2 V-2 V-2
Aderaionr X | (EorN, ~ {Last Name, First Name) |~ (mmdddiy ~ {mm/dddyy ™ (mm/dddy ~ (mmddiy ~ Box s ~ Box 16 ~ Box 17 -
34 E Carr, Deirdre 89/2/2019 §/2/2019 B/24/2024 B/24/2024 $38,461.25 537.516.49 52, 497.0C
34 E Lambert, lan 10/1/2024 10/1/2024 70,1482 56933191 55,235.0C

nemeswseameampes arefietiens o \Nithholdings of each employee in the eligible position are added together:
Example: $2,497.00 + $5,235.00 = $7,732.00.

« The result is multiplied by the grant percent (i.e. 50%): $7,732.00 x 50% = $3,866.00

($6,500 or $16,000 depending on award date)
« The grant amount for eligible position #34 = $3,866.00.
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« The grant amount per eligible position (adjusted for grant % & withholding cap) is

the lesser of (i) the withholdings multiplied by the grant percentage or (ii) the withholdings cap



Position Number

(Column A)

Provide a position number for each employee listed on the Employment Profile.

» The position number is a unique identifier (generated by the Grantee) that distinguishes each position
created or retained at the project location(s). Itis NOT an employee id number.

 If the Grantee does not currently utilize position numbers, a numbering system must be developed.

* Do not report unfilled positions.

» Do not assign the same position number for an entire job classification — position numbers must be
unigue to each position.

KEEP IT SIMPLE!!



Position Number

(Column A)

« Due to employee turnover, it is possible (and probable) that two employees will be assigned the

same position number in the same filing year.

* We expect to see duplicate position numbers every year.

A B C F G H [
Eligible or Name Hire Date in Termination Termination
Position |Non-Eligible| [Duplicates highlighted in Red - Hire Date at Current Date in Current| Date at Entity
Number Position please explain) Entity Position Position (if applicable)
S as
Adamane) X | (Earf, = (Last Name, First Name) |~ (mmsdddy ™ (mmsddsy ~ (mmsdddy ™ (mmsdddy ™
34 E Carr, Deirdre 9/2/2019 9/2/2019 Br24/2024 B/24/2024
34 E Lambert, lan 10/1/2024 10/1/2024

Names used in examples are fictitious




Position Number

(Column A)

 |f an employee occupied more than one position during the year, provide the position number
corresponding to the last position the employee occupied during the year.

« Employees can be “E” or “N” depending on the position they are hired into.

« Example: *Julian Lee moved from noneligible position 20 (Technician A, Facilities) to eligible
position 32 (Manager, Facilities) on January 23, 2024. He is only reported in Position 32.

A B C E F G
Eligible or
Non- Name Job Title Hire Date in
Position Eligible (Duplicates highlighted in Red - | (Intern - highlighted in Tan) Hire Date at Current
Number Position please explain) Entity Position
e At Shei T de dnciacied cu s
AT (E or M) (Last Mame, First Name) rem (mmiddinnyl | (immddddnney)
32 E Lee, Julian Manager, Facilties 1002802018 TR0 3

*Names used in examples are fictiious




Position Number

(Column A)

 If your grant includes Related Member(s) or Affiliates, each entity must have unique
position numbers.

* Do not duplicate the numbering system across entities.

* Do not use 1 thru 100 for the Grantee (ABC Company) and 1 thru 100 for the Related
Member (XYZ LLC)

 Instead, following the example outlined above, this company could use ABC1 thru ABC100
for the Grantee and XYZ1 thru XYZ100 for the Related Member.




Position Number

(Column A) — Red Flag

» Column M identifies the number of duplicate positions listed, but neither position is terminated.

» Either these positions should be renumbered, or a termination date provided for one of the

positions.
A B C E F G H 1 J K L M
NC Duplicate
Gross State Taxable NC Position
Termination Wages Wages Withholdings Numbers (A},
Non- Name Job Title Hire Date in Date in Termination { Medicare (NG State Paid and neither
Position Eligible (Duplicates highlighted in Red - | (Intern - highlighted in Tan) Hire Date at Current Current Date at Entity | wages and wages, lips, (NC State position is
Number Position please explain) Entity Position Position (if applicable} tips) efc. ) income tax) terminated (H)
At SfnmedliE VTT e e oo B V-2 V-2 V-2
ol iN) | ™ (Last Name, First Name) | 7 | rarort v | (mmiddiyy ™ | (mmiddiyy 7| (mmiddiyy 7| (mmidddyy) T Box3 - Box 16 ~ Box 17 - 1 A
1| Molan, Sue Plant Manager 11872012 1182012 5$103,6665.94 $90 937 65 £5684.00
1[N Turner, Jeanne Department Supervisor 10/28/2014 1042602014 $64,056.53 362, 706.35 23,707.00 1

Names used in examples are fictitious

Data must be sorted by Position Number (column A)
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Eligible or Non-Eligible Position

(Column B)

* |dentify whether the employee occupied an eligible or non-eligible position during the year by
entering “E” or “N”.

 Eligible “E” — A position created by a business after the effective date of the CEDA and filled by a
new full-time employee in this State during the Base Period.

* Non-Eligible “N” — any full-time position that existed before the effective date of the CEDA
(retained jobs), and positions that were transferred to the project location from another location

within NC.

» All employees reported on the Non-Project Employment Profile must be non-eligible “N”.

Once a position is established as an “E” or “N”, it will always remain that way.




Eligible or Non-Eligible Position

(Column B)

Example: Position 13 is “N”, so both *Kevin Nolan and Jennifer Wallace are designated

a S 7 N ” .
A B C E F G H 1 J K L
NC
Gross State Taxable NC
Eligible or Termination Wages Wages Withholdings
Non- Name Job Title Hire Date in Date in Termination { Medicare (NC State Paid
4 Position Eligible (Duplicates highlighted in Red - | (Intern - highlighted in Tan) Hire Date at Current Current Date at Entity | wages and wages, lips, (NC State
Number Position please explain) Entity Position Position (if applicable) t'fﬁis,l- ete.) income tax)
gt IR e VLT T fhes et oy (e £ V=2 V=2
Avembel T (Eori = Last Name, First Name) | = | faro | (mmiddiy = | (mmiddiy] | (mmdiddde T | (mmidddi] Box3 - Box 16 Box 17~
12 i Molan, Kevin Technician lll, Agsembhy 111/2023 1M11/2023 SI3W2023 83002023 2551010 2651010 2253.00
13 M Wallace, Jennifer Technician I, Assembhy TIN2023 TIN2023 §9933.78 29 752.07 2372.00

*Names used in examples are fictitious

Once a position is established as an “E” or “N”, it will always remain that way.

» Unlike employees that can move from E to N or N to E, the position number
designation of E or N NEVER changes

Above Example’s Effective Date of CEDA is 1/1/2023




Eligible or Non-Eligible Position

(Column B)

» Per Section 3.4(d) of the CEDA, positions created after the end of the Base Period or
Extended Base cannot be counted as Eligible Positions.

» |If excess eligible positions are reported after the Base Period or Extended Base period, the
JDIG Staff will “flip” the eligible positions with the lowest NC Withholdings amounts to “N”, to
reflect those positions that are above the allowed eligible positions cap.

 For example: if the Grantee had 250 eligible positions at the end of the Base Period or
Extended Base Period, then in the following grant years the Grantee could never have more
than 250 eligible positions. Any eligible positions created above 250 will be “flipped” to non-
eligible by JDIG staff.




Eligible or Non-Eligible Position

(Column B) — Red Flags

» Columns N and O identify red flags in position number data entry.

» These items should be corrected prior to the GAR submission.

A B C E F G N 0
Duplicate
Position Eligible or
Mon- Name Job Title Hire Date in number Mon-Eligible
Position Eligible (Duplicates highlighted in Red - | (Intern - highlighted in Tan) Hire Date at Current labeled both E| (B) is NOT
Number Position please explain) Entity Position and N "E" or "N"
At st VT fe trcdeged ooy B
T (N) |~ {Last Name, First Name) | ¥ | sanc | (mmiddiy * | (mmiaddiyy * 1 - 1 |-
TH Baker, Trevor =aw Operator TI23215 TI252M5 1
7|E Nash, Piers =aw Operator SIal2023 BIaf2023
alr Ogden, Max Department Supervisor QIZ22MT QIZ22MT 1

Names used in examples are fictitious
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Name

(Column C)

* Provide the employee’s last name then first name in that order as one data field.

» The first and last name should be separated by comma. Last Name, First Name
i.e. Smith, Jane
Jones Jr., Samuel

Names used in examples are fictitious

**Be consistent!*”




Name

(Column C)

* An employee should only be reported once per entity (per W-2 received), in the position held on
December 31 (or the termination date, if applicable).

* If an entity has multiple employment profiles and employees have changed locations (within the

same entity), only report the employee on the employment profile where they were working and
in the position they held on December 31.

 If multiple entities are reporting, an employee may be reported on multiple employment profiles
(per W-2 received). We will discuss multiple entities in more detail later in the Webinar.




Social Security Number

(Column D)

SSNs are necessary for:
* DOR to certify the amount of NC Withholdings for employees, as required by §143B-437.60;

» Verification of individual NC Withholdings of eligible employees for the purpose of applying the max cap
per position; and

» Verification of NCUI taxes paid.

SSNs are legally protected in §143B-437.58 & 105-259 and only the JDIG Team (Susan, Julie, Jacob, and
Keli) have access to this information.

The GAR is uploaded to the Department of Revenue and held in their secure site. See CitrixShareFile
Security Setting-Commerce Clients.pdf found here:

https://www.commerce.nc.qov/documents/compliance-qgrantee-annual-report-materials-job-development-investment-grant-jdiq.



https://www.commerce.nc.gov/documents/compliance-grantee-annual-report-materials-job-development-investment-grant-jdig

Social Security Number

(Column D)

* Provide the employee’s 9 digit SSN, WITHOUT non-numeric characters such as dashes or dots.

L.e. XXXXXXXXX NOT XXX-XX-XXXX
« Do not utilize ANY Excel data validation options for the data that is entered in this field.

« SSN less than 9 digits? Use an apostrophe and then leading zeros so Excel will display 9 digits.

* i.e. ‘012345678 NOT 12345678

* Hint: Sort your data by SSN (column D), add leading zero’s (apostrophe before the O: i.e. ‘0) to all numbers less
than 9 digits. Then sort your data by position number (column A) PRIOR to dumping the data in the GAR Form.

» Duplicate SSNs in column D will appear in Green Highlight and Green Font — please correct prior to
submission.




Job Title

(Column E)

» Provide the job title of the position occupied by the employee.

 Like the position number, if the employee occupied more than one position during the year
(within the same entity), provide the job title corresponding to the position the employee
occupied as of December 31 of the Grant Year or on the employee’s termination date.

 |tis probable that you will have multiple positions with the same or similar job titles.

 Job titles with “Intern” as part of the title are highlighted in Tan. Please remove all intern
positions prior to submitting or provide explanation confirming it is a Permanent Full-Time
position and offered at least 50% company-paid insurance benefits.




Hire Date at Entity

(Column F)

Provide the date the employee was first hired by the entity (placed on the payroll as a permanent
full-time employee), regardless of the location of their employment at the time of hire.

Enter in mm/dd/yyyy format
i.e. 10/05/2020

This date is used to annualize wages for the purpose of calculating the overall average wage

DO NOT leave this column blank.




Hire Date in Current Position

(Column G)

* |n contrast to the hire date in column F, the hire date in column G refers to the date the employee
was first placed on the payroll in their current position at the project location (or non-project
location) at the legal entity listed on the Employment Profile.

* |n most cases, the dates in column F and column G will be the same, with the exception of
existing employees that were transferred to the project location (or non-project location) or those
employees that have changed positions.

DO NOT leave this column blank.




Hire Date in Current Position

(Column G)

Example: *Deidre Carr was hired on 9/2/2019 in position 1 and has NOT changed positions.

Dan Lambert was originally hired on March 30, 2020 and moved to position #2 on October 1, 2024.

A B C F G
Eligible or
Mon- Name Hire Date in
Position Eligible (Duplicates highlighted in Red - Hire Date at Current
Number Position please explain) Entity Position
L
A A (Eor N ™ (Last Name, First Name) |~ | (mmdiddyy] ™| (mmiddiy ™
1 E Carr, Deirdre 22015 22015
2 E Lambert, lan AINZ0Z0 100182024

*Names used in examples are fictitious

DO NOT leave column G blank.



Hire Date in Current Position

(Column G) — Red Flags

A B F G H I J K L P [#]
Position is
NC “E" but hired
Gross State Taxable NC in Current | Hire date in
Eligible or Termination Wages Wages Withholdings Position Current
MNon- Name Hire Date in Date in Termination ( Medicare (NC State Paid prior to Position
- Position Eligible (Duplicates highlightad in Red - | Hire Date at Current Current Date at Entity | wages and wages, lips, (AT State effective prior to
Number Position please explain) Entity Position Position (if applicable} t'fg_s,l el ) income tax) date of CEDA Entity
e - V-2 V-2
J Mt T\ (Eor N~ iLast Name, First Name) |~ | (mmiddiy *| (mmiddiy = | (mmiddlyy ™| (mmiddiy = Box3 - Box 16 ~ Box 17~ 5 i 1 -
_ 20 E Bower, Peter 162008 TIZ2020 1M S82021 111582021 313,577.65 213,234.65 o2 .00 1
i 30 E Chapman, Sean 123206 1232016 393,235.25 22904278 21,888.00 1
] 33 E Foss, Emma SM72016 GM2016 132023 12023 260,191.27 396,591.73 23,454.00 1
24 E Carr, Deirdre DI22015 /22018 2412023 2412022 2358,451.25 237,518.45 22,457.00 1
34 E Lambert, lan 102023 1052023 270,145 21 269 331.91 $0,235.00
36 N Y oung, Emma 1752023 1/S2023 2262021 2262021 300,175.15 281,890.24 o,433.00
i 37 N =harp, Olivia 142015 GMI2023 11 H2023 T H2023 266,130.55 365,498.75 23,547.00
i 39 E Ferguson, Colin 172023 224 28373 22373481 21,203.00 1 1

Names used in examples are fictitious

Above Example’s Effective Date of CEDA is 1/1/2023
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Termination Date in Current Position

(Column H)

« |If applicable, provide the date that the employee was “terminated in the current position” (taken off
the payroll as a permanent full-time employee at the project location (or non-project location) of the
legal entity listed on the Employment Profile.)

* |If the employee was not “terminated in the current position” during the grant year, simply leave the
field empty (do not enter “n/a”).

« “Termination Date in Current Position” does not necessarily mean the employee was no longer
employed by the entity. For instance, it could mean that employee was transferred to another
location.

» The termination date in current position is used to determine the number of eligible and non-eligible
positions as of December 31 of the grant year.

» Only 2024 terminations should be reported, if applicable.




lermination Date at Entity

(Column 1)

* If the employee is no longer receiving payroll from the reporting entity, provide the date the
employee was terminated.

 |f the employee was not terminated during the current grant year, simply leave the field empty
(do not enter “n/a”).

* Only 2024 terminations should be reported, if applicable.

If Column | has a Termination Date, then Column H must also show a Termination Date.




Termination Dates

(Columns H & 1) - Red Flags

A B C F G H 1 J K L R s T U v
Terminated
NC Terminated | Terminated | Terminated | in Current
Gross State Taxable NC at Entity (1) in Current in Current | Position (H) | Terminated
Eligible or Termination Wages Wages Withholdings but not Position (H) | Position (H) prior to at Entity (1)
Non- Name Hire Date in Date in Termination { Medicare (NC State Paid Terminated | PRIOR to the | AFTER the | being hired prior to
4 Position Eligible {Duplicates highlighted in Red - | Hire Date at Current Current Date at Entity | wages and wages, lips, (NC Stale in Current Current Current in Current | being hired
Number Position please explain) Entity Position Position (if applicable) tips) ete.) income tax) Position (H) | Grant¥ear | GrantYear | Position (G) | at Entity (F}
L -2 -2 W2
| AMemtel Tl Eorn v (Last Name, First Name) |~ | (mmidty] ¥ | (mmiddiy] * | immadiy] ~ | (mmidddy] ~ Box5 |v| Box18 - Box 17 |~ 1 |~ 2 |~ 1 |~ 1 |~ 1 |~
] 25 E Kils, Jane 22023 22023 11132023 228,181.14 228,181.14 $1,533.00 1
| 26 E Martin, Peter 413042023 432023 226 014 54 $25363.82 21,735.00
| 28 E Bower, Peter 362008 TI232020 11582021 11502021 313 977.69 213234 69 $327.00 1
] 36 N oung, Emma 1752023 152023 22602021 2122021 $65,175.1% $61,850.34 $5,433.00 1 1 1
37 N Sharp, Olivia 342015 8172023 11132023 11132023 £66 130.59 265 48875 £3,847.00
| 38 E Morgan, Ruth S302015 4232023 222024 222024 $58,755.46 258 755,45 £3,710.00 1

Names used in examples are fictitious

» Columns R thru V identify red flags with termination dates.

» These items should be corrected prior to the GAR submission.

NORTH CAROLINA DEPARTMENT OF COMMERCE




Grants with Multiple Entities

(Columns F, G, H, & 1)

» |f an employee moved from entity to entity during the grant year, the employee should be listed on
one Employment Profile with termination dates in column H & I; and on the other Employment
Profile with hire dates in column F & G corresponding to the date of the transfer.

» Wages provided in Columns J, K and L should match the employee’s W-2 for the entity reporting.

« Example: *Jane Smith worked at the Grantee, ABC Company from 1/1/2024 to 6/30/2024. She
transferred to the Related Member, XYZ LLC, on 7/1/2024 and remains there on 12/31/2024.

ABC Profile shows Jane with a termination date of 6/30/2023 in columns H & I;

XYZ Profile shows Jane with a hire date of 7/1/2024 in columns F & G, columns H & | are blank.

*Names used in examples are fictitious




Grants with Multiple Entities

(Columns F, G, H, & 1)

Project Location
Employment Profile

ABC Company

A B C E F G H I
Eligible or Termination
Non- Name Job Title Hire Date in Date in Termination
Position Eligible (Duplicates highlightsd in Red - (Intern - highlighted in Tamn) Hire Date at Current Current Date at Entity
Number Position please explain) Entity Position Position (if applicable)
S A Sl VT T e e o s
Aeradeer (E or M) {Last Name, First Nams) reEp (mmvidddnny) | immdidddnny) | immddddnnyd | immidddonyd
ABC-120 N Smith, Jane Machinist 1/M1/2024 1M1/2024 G/30/2024 B/30M2024
Project Location
Employment Profile XYZ Company
A B C E F G H 1
Eligible or Termination
Non- Name Job Title Hire Date in Date in Termination
Position Eligible (Duplicates highlighted in Red - | {interm - h.r'g.f:r.l'i_ghtecf in Tamn) Hire Date at Current Current Date at Entity
Number Position please explain) Entity Position Position (if applicable}
L At St AR e dnciited oo il
Aamiver (E or M) (Last Mame, First Name) fepe (mmiddinyy) | (mmiddioyy) | immidddoyy) | (mmddddany)
XE-45 E Smith, Jane Machinist THi2024 THM/2024

Names used in examples are fictitious
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Gross Wages

(Column J)

» Gross Wages (Column J) reported should match the employee’s W-2 Line 5 (Medicare wages
and tips).

« Do NOT split wages if an employee worked in multiple positions or locations.

» Gross Wages (Column J) will be used to calculate the annual average wage.

» For any position where Gross Wages (Column J) are less than NC State Taxable Wages
(Column K) please send an explanation in a separate unlocked Excel document.




Gross Wages Calculations

(Column J)

« Gross wages for eligible employees that are at the project location at 12:00 noon December 31st,
are used to calculate average annual wage.

« Terminated employees and non-eligible employees are not used in the calculation.

» For eligible employees hired at the entity (column F) prior to the current grant year, the total
gross wages reported are used.

» |f an employee was hired at the entity (column F) during the current grant year, the wages are
annualized.




Gross Wages Calculations

(Column J)

* For employees hired in the current grant year, wages are annualized.

« Formula to annualize wages:
(Gross Wages (column J) / (December 31, 2023 — Hire date at Entity (column F) +1)) * 365.

A B C F 15 H I J
Gross
Eligible or Termination Wages
MNon- Name Hire Date in Date in Termination ( Medicare
4 Position Eligible (Duplicates highlightad in Red - | Hire Date at Current Current Date at Entity | wages and
Number Position please explain) Entity Position Position (if applicable} té&-:}
e =
At T (Eor N~ (Last Name, First Name) | ™| (mmiddidy ™| (mmdiddiy ™ | (immdiddi ™ | (mmdiddin] ™ Box3 -
j' 45 E Churchill, Nicholag 4MES2023 4ME2022 227 204,43

Names used in examples are fictitious

Example: (Gross Wages / Days worked) * 365 =
($27,204.43 / (12/31/23 — 4/16/23 + 1)) * 365 =
($27,204.43 / 260) * 365 =

$104.63 * 365 = $38,190.83




NC State Taxable Wages

NC State Taxable Wages (Column K) should match the employee’s NC State wages, tips, etc. (W-2 Line 16).

Do NOT split NC State Taxable wages if an employee worked in multiple positions or locations.

NC State Taxable Wages (Column K) will be used with NC Withholdings (Column L) paid to determine
percentage of NC income tax withheld.

For any position where NC State Taxable Wages (Column K) is zero, please send an explanation in a
separate unlocked Excel document.




NC Withholdings Paid

(Column L)

* NC Withholdings Paid (Column L) should match the employee’s NC State income tax (W-2 Line 17).

* Do NOT split withholdings if an employee worked in multiple positions or locations.

« NC Withholdings Paid (Column L) is the basis for calculating the amount of the annual grant payment.

» For any position where NC Withholdings Paid (Column L) is zero, please send an explanation on a
separate unlocked Excel document.

Employees whose wages are NOT subject to NC Withholdings

should NOT be included on the Employment Profile.



NC Withholdings Paid

(Column L)

« DOR withholding exemptions outlined here: htips://www.ncdor.gov/taxes-forms/withholding-
tax/withholding-tax-forms-and-instructions/income-tax-withholding-tables-and-instructions-
employers

« Possible instances for $0 withholdings:

Military spouse
Wages lower than standard deduction
Number of allowances claimed

« Claimed “Exempt” is not a satisfactory explanation.



https://www.ncdor.gov/taxes-forms/withholding-tax/withholding-tax-forms-and-instructions/income-tax-withholding-tables-and-instructions-employers
https://www.ncdor.gov/taxes-forms/withholding-tax/withholding-tax-forms-and-instructions/income-tax-withholding-tables-and-instructions-employers
https://www.ncdor.gov/taxes-forms/withholding-tax/withholding-tax-forms-and-instructions/income-tax-withholding-tables-and-instructions-employers

Columns J.K,L (Red Flags)

A B C F G H 1 J K L W X ¥ z AA
Withholdings
NC (L) GREATER Employee Employee
Gross State Taxable NC Gross Wages THAN NC Employee has $0 NC has $0 NC
Eligible or Termination Wages Wages Withholdings | = NC Taxable | Taxable Wages |has $0 Gross Taxable Withholdings
Non- Name Hire Date in Date in Termination { Medicare (NC State Paid Wages (K) or Gross Wages (J) Wages (K) (L)
Position Eligible (Duplicates highlighted in Rad - | Hire Date at Current Current Date at Entity | wages and wages, lips, (NC State (Please Wages (J) (Please (Please (Please
Number Posgition please explain) Entity Position Position (if applicable) tips) glc.) income tax) explain) (Please explain)} explain) explain) explain)
e V-2 V-2 V-2
Amdel T| (Eor |~ {Last Name, First Name) |~ | (mmidiy = | (mmidddy ™| (mmddddy] | (mmiddi © Box5 ~| Boxi6 ~- Box 17 | = 2 |- 1 - 2 |- 1 |- 1T |-
45 E Arnold, Sarah S124/2023 S124/2023 $10,089.33 25.21.00 1 1 1
47 E Hunter Jake 611/2023 611/2023 226 302 42 52362478 21,372.00
43 E Parr, Dorothy SI28/2023 512802023 227 787.07 525052141 $1,350.00
45 E Churchill, Micholas 4ME/2023 4ME/2023 227 204,43 528 55825 $1,565.00 1
50 N Dyer, Alison 12142018 121402018 1 1 1

Names used in examples are fictitious
» Columns W thru AA identify red flags in wage or withholding data.

» These items should be corrected prior to the GAR submission, or a detailed explanation provided on
a separate unlocked Excel document, that includes the position number and employee name
(exactly how they are listed on the Employment Profile).

NORTH CAROLINA DEPARTMENT OF COMMERCE



Default Policy

« Agrantis in performance default when the compliance rating during a grant year is below
100% compliance.

 If a Grantee is in default but achieves a compliance rating of at least 80% (or 70% in a Tier 1
county) or above, a prorated grant payment may be made.

« Payments for performance below 100% may occur only twice consecutively during the Base
Period.

 |f a grantee that is still in its Base Period remains in the program and experiences a third year
Performance Default, no grant payment is permitted for that year, or for any subsequent year
of default.




Default Policy

* No payment will be made for compliance ratings below 80% (or 70% in a Tier 1 county).

+ If the grantee is in default the last year of its Base Period and demonstrates that it expects to
achieve compliance within the following two years, an Extended Base Period for up to 24
months, may be requested.

 |If in default for 2 consecutive years after the base period or extended base period or if in
default at the end of the extended base period, the grant will be terminated.




Default Policy

* The JDIG statute, §143B-437.57(10) requires the Grantee to maintain operations at the
project location for at least one hundred fifty percent (150%) of the grant term. This date is
found in the 1t paragraph of the CEDA.

» The statute, §143B-437.57(10) outlines a recapture policy if the business does not remain at
the project site for the required 150% term length.




Compliance Rating

e \When the required investment has been made, or the investment requirement has been
triggered:

o 70% job creation
o 20% wages
o 10% investment

e When the investment requirement has not yet been triggered, or where investment is not a
component of a company’s CEDA:

o 80% job creation
o 20% wages




Shortfall Explanation

If a Grant is in default, a dated shortfall explanation is required.

The explanation must be dated, on company letterhead, signed by a company representative and
include:

1. The cause of default: i.e. Economic downturn, loss of contracts, restructure in business plan
2. If and how the Grantee plans to remedy the default: i.e. New contracts, revised business plan

3. The timing associated with the remedy: i.e. Expect to be back in compliance in 2024 or 2025.
Note: The timing to be back into compliance must be by the end of the base period or extended base period.

4. Explanations should be on a separate Word or Excel Document, not included in the body of an
email.

he grant is in default in the last year of the base period, and a Base Period extension is requested,
- please include the request in the dated shortfall explanation.




Explanatory Notes

v" When providing explanatory notes, include both the position number and the employee’s name exactly as they
appear on the employment profile.

v If explanation is due to a Visa status, provide the type of Visa and confirm the employee is in a permanent full-
time position and the company pays at least 50% of the employee’s health insurance.

v' Submit all explanations via the Upload site as a separate unlocked Excel document.

v' Save the document as “Grant Number 2024 Explanations.xls”
Example: 9999-99 2024 Explanations.xls (or xIsx)

v o If thedgrant is in default in the last f3<ear of the base period, and a Base Period extension is requested, please
include the request in the dated shortfall explanation.

v' We expect to see duplicate position numbers every year. If there are none, please explain why.




Explanatory Notes

Example Explanatory Notes:

NC
State
Terminatio Gross Taxable NC
Termination| n Date at Wages Wages |Withholdings
Hire Date in| Date in Entity { Medicare | (NC State Paid
Josition Hire Date Current Current (if wages and | wages, tips, (NG State
Number Name at Entity Position Position | applicable) tips) etc.) income tax) Explanations
Student F1 Visa - FT (35 hrs per week) and
company paid at least 50% of health
46 Arnold, Sarah 8/24/2022 972472024 $10,089.33 5621.00)insurance benefits
Disqualified stock excluded from gross
wages, included in State wages. Mo 401K
49 Churchill, Nicholas 416/2022(  4M16/2024 $27.204 43|  $28.998.25 $1.595.00|deduction
50 Dyer, Alison 12M142016) 1211472016 Leave of Absence for the entire year

Names used in examples are fictitious




GAR Review Process

v" The JDIG Team reviews the GAR submission in random order beginning in April.

v' The JDIG Team will send an email with any questions regarding the filing with a 15-day deadline to
respond.

v Grantees should respond to ALL items, in ONE email on or before the deadline.
v" Corrections to the GAR Form MUST be uploaded to the DOR Sharefile website.

” 13 ” (13

v" Responses such as “working on this”, “asking payroll”, “will provide” are not acceptable responses.

v' Failure to respond to ALL items timely will delay the GAR disbursement.




DOR Review Process

v DOR Reviews all Grantee Annual Reports to verify withholdings and no overdue tax debts.
v' Grantees cannot receive a payment if there are overdue tax debts.

v" Reach out to your tax department or call DOR Customer Service (877-252-3052) to verify the
company’s tax standing.

v" The total withholdings provided on the company’s Employment Profile(s) cannot be greater
than the withholdings reported on the company’s NC-3 filed with DOR.




Key Points To Remember

v A separate Project Location Employment Profile, Remote Worker Project Location
Employment Profile or Non-Project Employment Profile must be submitted for each
legal entity that creates or retains jobs as required in the CEDA.

v |If the CEDA does NOT allow for New Remote Employees, a CEDA amendment must
be executed.

v 8%r5tict the JDIG Team to request an Application to add Remote Workers to the

v" More information on Remote Workers can be found on the Commerce website:
https://www.commerce.nc.gov/documents/compliance-grantee-annual-report-
materials-job-development-investment-grant-|diq.



https://www.commerce.nc.gov/documents/compliance-grantee-annual-report-materials-job-development-investment-grant-jdig
https://www.commerce.nc.gov/documents/compliance-grantee-annual-report-materials-job-development-investment-grant-jdig

Key Points To Remember

v Include eligible and non-eligible (new and retained) employees at the project location on the
Project Location Employment Profile.

v Include permanent full-time employees only. Do not include interns, part-time employees,
contract employees, independent contractors, or employees of a temporary service (unless

otherwise stated in your CEDA).

v" Awards after June 12, 2018 — Do not include H1B visa holders as eligible positions. §143B-
437.51

v Include every person employed in a permanent full-time position at any time during the current
grant year, not just employees on the payroll at the end of the year.

Note: Include all active and terminated employees on payroll throughout the grant year.




Questions

NORTH CAROLINA DEPARTMENT OF COMMERCE
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